RE: RECEIPT OF FUNDS RECORD

Agents are obligated to complete a Receipt of Funds Record (OREA Form 635) whenever they receive
funds, i.e., the funds are deposited into the real estate agent’s trust account.

When there are two agents involved in a transaction and the funds are deposited in the listing agent’s
trust account, the buyer’s agent is responsible for completing the receipt of funds record. In the
situation where the buyer you are representing provides the fund, be it cash, cheque, money order or
bank draft, directly to the listing brokerage, you as the buyer’s agent are still responsible for completing
the Receipt of Funds Record.

If there is no buyer’s agent involved, however, the listing broker would be required to complete a
Receipt of Fund Record.

If the funds go directly to a builder or lawyer, not through an agent, then a Receipt of Funds Record does
not need to be completed.

Whether the funds are received through electronic transfer within Canada or by other means, Receipt of
Funds Record has to be completed.

If the funds you are receiving exceed $10,000 in cash, then a Large Cash Transaction Report is required.
A form for this type of report can be found on the FINTRAC website. In these situations, you would
retain a copy of the Large Cash Transaction Report for your records instead of completing a Receipt of
Funds Record.
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